
Accounts Payable Job Aid 

 DOA AP312: EDI Vendors – Prenote Status Query
   

Rev 8/5/2013  Page 1 of 3 

 

 

EDI Vendors – Prenote Status Query Overview 

A custom Cardinal query can be run to gain important vendor EDI Prenote status count information.  The 

output from this query can be used to assist with preparation of the Comptroller’s Quarterly Report. 
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Run the EDI Vendors Prenote Status Query 

1. Navigate to the Query Viewer using the following path: 

Man Menu > Reporting Tools > Query > Query Viewer 

 

2. The Query Viewer Search page displays. 
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3. Enter V_AP_EDI_VENDORS in the Search By: Query Name begins with field. 

4. Click the Search button. 

5. Click the HTML hyperlink. 
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Results: 

A list of all EDI vendors is displayed including Vendor ID, Vendor Name, Location Description 

and Prenote Status.  The list should be downloaded into Excel and sorted by Prenote Status. 

Note: converted vendors will not have a status. 

‒ C: Confirmed – Prenote was not rejected by the bank. 

‒ P: Pending – Prenote has been sent to the bank but has not been confirmed. 

‒ N: New – Prenote has not been sent to the bank yet. 

‒ No Status: Prenote is not required and therefore a prenote status is not specified. 


